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(30912016

Yes
2 No 9 0%
3 : Do notknow 0 0%
Totat 1

100%

2 No 0 0%
3 Do notknow 1] 0%

Total 1

FY 2015 - present

2 FY 2013-2014 0
3 FY 2011-2012 0
4 FY 2010 or earier [}
5 Do notknow o
7 Not applicable, agency does not have a records management directive 0

0%
%

0%
%

Total 1

2 No 0 0%
3 No, unawars of these changes [’} 0%
4 Under developmant 0 0%
5 Do notknow o 0%
[ Other, please explain 0 0%

Total . 1

100%
| 3 No 0 0%
i 9 H To some extent g 0%
[ 19 Do notknow [ 0%
} Total !
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mal agement of ycwr agéncy recognize recards '

To soms extent

4 Do notknow : 0%

: Total 1

Do not know

Not applicable, please explain

: Total

100%
0%

Do notknow 0%

SowoN
o o o

0%

Not applicable, please explain

Total

85

2 Neo
| 3 Do not know
: 4 : Not applicable, please explain
‘ Total

s

Do not know

Not applicable, please explain

Total
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Do notknow

"W N

Natapplicable, please expiain

: Total

3 Oo notknow 0%

Total 1

S the records management trai

100%

Yos
2 To Some Extent 0 0%
3 No . 0 0%
4 Do notknow ‘ 0 0%
5 Not applicable, agency has not developed internal records management raining o 0%
o :
- 15. Which staff members hat apply)

100%

Agency employees
100%

Cantractors
100%

Senior officials
100%

1

Employees d recards g resp

& s @ N

Do not know o 0%

100%
2 No 4] 0%
3 Da notknow 4 0%
4 Not applicable, agency has not developed internal records managerent fraining 0 0%

Total

- 17, Please add
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100%
0%
Do not kniow 0%

Notapplicable, please explain 0%

Total

Raegular briefings and other meetings with records creators ] 100%

Approval process for transfer notices from Fedaral Records Centers 0%

Monitoring and testing of file plans 100%

Regular review of records inventories 100%

100%

internat tracking database of permanent record authorities and dates

Other, please explain 0%

20 In addition to yourag
Federal recards are nof

100%
0%
Do not know 0%

Not applicable, please explain 0%

Tota!

Regular review of records inventories - : 100%
2 Approval process for disposal notices from off-site storage s s i 3 100%
3 Require certificates of destruction ¢ 0%
4 Monitoring shredding services 4] i 0%
5 Performance testing for email o : 0%
6 Monitoring and testing of file plans 1 100%
7 Pre-authorization from records management program before records are destroyed 1 100%
8 Ad hoc monitering of trash and recycle bins 0 0%
g Nofificalion from facifities staff when large irash bins or removal of boxes are requested [ ( 0%
10 Annusl records clean out activities sponsored and monitored by records management staff i 100%
11 Other, please explain [ 0%
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. 22. Does your records'm  the . the Agency Heads and
approprlate advnsors, ‘ $ive : i :

2 No 0 0%
3 Other, please explain o 0%
Totat 1

it of 'your agency’s electronic. rec ords) must be the

Do not know

Not applicable, pleasa explain

Total

Every 1-2years

2 Every 3 - 4 years ¢ 0%
3 Every 5 years ¢ 0%
4 More than every & yoars 0 0%
5 Do not know 0 0%
7 Not applicabla, agency does not evaluaie its records management program 0 0%

Total ; 1

100%
%
Do not know

Not applicable, agency does not evaluale ils retords management pregram

1 Yes 1 100%
2 No 0 0%
3 Do notknow 0 0%
4 Mot applicabie, agency does not evaluate ils records manag il 0%

Total i 1
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100%
0%
Currently under development 0%

Do not know 0%
0%

Mot applicable, please explain

Total

100%

0%
Cumrently under development 0%
Do not know 0%

Not applicable, please explain 0%

Total

1 Parcantage of records schaduled 1 : 100%
2 Percantage of staff trained in records management 1 100%
3 Py ge of offices eval D d for records management compliance 0 0%
4 Py ge of email manag auto-classifi 1 rates 0 0%
5 Development of new records management training modules 1 100%
[ Audits of internal systams (4] 0%
7 Annual updates of file plans 1 100%
8 Performance testing for email applications to ensure records are captured ¢ 0%
9 Do not know o 0%
10 Other, please explain : ¢ 0%.

Plaase describe the progress vour agency has made towards i
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33 Does your agency s records anagement pmgram have docun anted and approved policies and preeedures tha
permanent records in a forma s mist be managed and stored? (36 CFR 1222.34(e})

Do notknow

Total 1

100%
0%
Do not know 0%

Not applicable, please explain 6%

Total

1 Annually Q 0%

2 Every 2~ 3 years 1 100%

3 Every 4 - 6 years Q 0%

4 Nevar 0 Q%

5 Do notknow 0 0%
Total ' 1

3 Do notknow 0%

Total 1

to the National Archives

FY 2013 - 2015 100%

2 FY 2010 - 2012 g 0%
3 FY 2007 - 2009 ] 0%
4 FY 2005 or earfier o 0%
7 Do not know, please explain ) 0%

Total

i Hecerda frchive

3 Do notknow [} 0%

Total 1
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0 Does your a ency d ssemin te every approved disposition authority {including newly approved records schedules and ral Records Schedule
items) to agency"staff within six months of approval? (36 CFR 1226.12(a)) ‘ : .

Do notknow

1 Yeos 0 0%
2 No 0 0%
4 No - No records were eligible for transfer during 2015 1 100%
5 No - New agency, records are notyet old enough fo transfer o 0%
7 Do notknow ] 0%
8 Other, please explain 0 0%
g No - My agency does not have any permanent non-elactronic records ¢ 0%
Total 1

1 Yes 0 0%
2 Neo 4] : 0%
4 No - No electronic records/systems were eligible for transfer during FY 2015 1 B 100%
5 No - New agency. elactronic records/systems are not old snough to transfer 0 %
7 Do not know 0 0%
8 Other, pleass explain 0 0%
9 No - My agency does not have any permanent electronic records 0 0%
Total 1

k| Yes 0 0%

2 No- 0 0%

3 Do not know 0 0%
Total 4]

100%
3 Do notknow o 0%
4 Not applicable, my agency does not have any permanent slectronic records Q 0%
Totat 1
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45. When will these permanent electronic records be eligible for transfer t

i

1 FY 2016 o] 0%
2 ‘ FY 20617 0 0%
3 FY 2018 0 0%
4 FY 2019 o] 0%
5 FY 2020 0 C0%
6 After FY 2020 1 ‘ 100%
7 Do notknow, please explain 4] 0%
B : Not applicable, my agency does not have any permanent electronic records i} 0%

2 No 0 0%
3 Do not know 0 0%
4 Not applicable, please explain 0 0%

Total 1

Rely on Fderal Records Cnter notifications ' : 0 ; 0%
2 : Maintain an inventory : 0 j 0%
3 Database or other automated tracking 1 100%
4 Manual tracking 0 0%
5 Other, please explain : 0 : 0%

1 Yes o ] 0%
2 : No 1 100%
3 : Do not know 0 0%
E Total : 1 |
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escribed by 36 CFR 12347

3 Do notknow 0%

Total

Do notknow

Total 1

100%
0%

Do notknow

@ inactive temporary and/or permane

Do notknow

‘ Total '

i
i
} 6 P Do notknow i 0%
; Tolal

r their immediate

Do notknow

Not applicable, please explain

Total
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65 Whais involved in the exit briefings? (Choose all that apply) - '

1 Agency Records Officer 0 0%
2 Seniar Agency Official for Records Menagement 0 0%
3 Chief Information Officer 0 0%
4 Other, please explain 1 ; 100%

Records Liaison Officers

100%
0%
Do notknow : 0%

Not appiicable, agency does not provide exit briefings for senjor offcials 0%

Total ; 1

ted official(s) before

‘ remaving pe sonal papers and coplies of records

Yes
2 No, please explain 0%

3 " Do notknow 0%

Total

100%
0%
Do not know 0%

Notappkcable, plaase explain 0%

Total

3 : Do notknow : 0%

Total 1
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- 61, Are records management staff involved in developing procedures to ensure that records are property migrated from |

Do not know

Not applicable, please explain

Total

4 Yes : o : 0%

2 Na, please explain 1 . 100%
3 Do not know ; 4 0%
Total H 1

Inventory doesn't contain that information

Yes
2 No, please explain 1 100%
3 Do not know 0 0%
4 Notapplicable, please expiain 0 0%
Total 1

Currently working to do this -

Yes 0%

2 To Some Extent 1 100%
3 No, please explain ¢ 0%
4 Do notknow o 0%
6 Mot applicable, please explain 4] 0%

Tolal
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at records requirements are part ofthe

Participats in review and acceplance of proposals for new systems
Participate as stakeholder in requirements gathering

Participale as stakeholder in design phase

Participate as stakeholder in development phase including testing the system
Provide sign off authority for the implementation of new systems

Monitar system for adherance to standards, policies, and procedures

Provide information only

Do notknow

Othar, please explain

Yes
No, please explain

Do not know

0%
0%
0%

o

0

0

1) 0%
o 0%
) 0%
o 0%

1 100%

he Transter of Permanant E ectroni

3 }rchwes govlrecords-mgmtipolwyltransfer«guldance-tabie 5,

i
Yes ¢ 0%
No 1 100%
v Do not know o 0%
Tatal 1

100%
, 0 0%
; Do notknow 0 0%
Total 1

Do notknow

Total

No 1 100%
Do notknow 0 0%
Total 1
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1 Yes 0 0%

2 No [ 0%

3 Do not know g 0%
Tolal 0

100%
0%

Do notknow 0%

Total 1
o and manage email rece

Printand file ) » i » i 100%
Gaptured and stored as .PST i it R 100%
Captured and stared in an electronic records management system : 0%
Caplured and stored in an email archiving system . i 0%
Mot captured and email is managed by the end-user in the native system 100%

Other, please be spacific 0%

Do notknow

inspector General

4]
2 Chief Information Officer o 0%
3 Agency Records Officer 4] 0%
4 Other, please explain ") 0%
5 Do not know o

1 Every 6 months 0 0%

2 Every year 0 0%

3 Every 2 years 0 0%

4 Less frequenty than every 2 years 0 0%

5 Do notknow 0 0%

8 Not applicable, agency does not audit staff campllance 1 : 100%
Total 1
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Yes
No, please axplain

Do not know

. Total

5 Yes 0 0%

[ No, please explain 1 i 100%

7 | Donotknow ; : 0 0%

8 Not applicable; ptanning to use GRS &.1; Email Managed Under a Capstone Approach 0 0%
Total j !

NRQ plans to submit ihe appropriale paperwark in 2016

Yes
No

Do notknow

AW oN

QOthar, please explain

Total

‘g--ooas your agency haye an approv
messages, anc

1 Yes 0 Q%

2 No 1 100%

3 Do notknow : 0 0%
,,,,,,,,,, o ;

Descriptive metadata
2 Structural metadata 1 : 100%
3 Administrative metadata 1 100%
4 Rights management meladata 1 100%
5 Preservation metadata 1 100%
[ Not applicable, please expiain g 0%.
7 Do not know 0 H 0%
8 Other, please explain [i] 0%
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100%
0%

Do notknow 0%

Other, please explain 0%

Totat

Do notknow

Cther, please explain

Totat

100%
2 No 0 %
3 : Do notknow ¢ 0%
o SERUR— ;

gency records officer meet regularly (four or more times a year) with the $
' ~ - management program goals?

Do notknow

2 ¢
3 Do notknow Y 0%
4 g

Not applicable, all paper and other non-slectronic records have been scheduled 0%

Total : 1

100%
0%

Do notknow 0%

 Tolal 1
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Annual review of office file plans

90, Has your agency identified any additional unschedu

4 : Donotknow

0 0%

Total

) 2015, atong with an dvanced copy oi thi

od anather one.}

5

1 Sent 0 0%

2 Not Sent 0 0%
0

Totat

Do notknow

y using cloud sel

Administrative functions such as payroll, purchasing, and financial management
Mission/program-related functions
Qther, please explain

Do notknow

2 No 0 0%
3 : Do not know 0 0%
! Total 1

1 Yes

2 No

3 Do natknow

4 Not applicable, my agency does notuse the General Schadule (GS) job classifications

0 0%
0 0%
0 0%
1 100%

Total
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|96, Why will your agency NOT be using the

100%

5 No ) . 0%

Comments: {Optional} 0 0%

Do notknow

Commants: (Optional} - Piease include in your comments how you use the RMSA, if appiicable

T

1 : 500,000 or more FTEs 4] 0%
2 ' 100,000 - 499,999 FTEs 0 0%
3 . 10,000 -99,999 FTEs 0 0%
4 - 000 ~9,999 FTES 0 0%
5 100 - 999 FIEs ' 0 0%
[} 199 FTEs (] 0%
7 © NotAvallable 1 100%
Tolal 1

101, What other staff, off

1 Sanior Agency Official 0 0%
2 Cffice of the General Counsel 0 0%
3 Program Managers 0 0%
4 Information Technoiogy staff a 0%
5 Racords Liaisen Cfficars or simitar a 0%
6 Administrative staff 0 0%
7 QOther {please be specific) ] 0%
8 None 1 100%
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1 Leoss than 3 hours 0 0%
2 More than 3 hours butless than 6 hours v o 0%
3 More than 8 hours bulless than 10 hours o 0%
4 More than 10 hours 1 100%

Total

0%
100%

Do notknow 0%

: Total 1

1 Yes 4] 0%
2 No 1 100%
 Total 1

Provide longer lead time to allow for coordination across the organization, briefing to senior management, and security review. For your reference, the NRO is coverad under 10 U 424 which states: 10 USC 424, Disclosure of organizational and
personnel information: exemption for specified intelligence agencies (a) EXEMPTION FROM DISCLOSURE.—~Except as required by the President or as provided in subsection (¢}, no provision of law shall be construed to require the disclosure of-—
{1} the organization or any function of an organization of the Department of Defense named in subsection (b); or {2) the number of persons employed by or assigned or detailed to any such organization or the name, official title, accupational series,
grade, or salary of any such person. Plaase redact the appropriate information prior to release.

ISE/PQ_DL=1YckXAhla2dOVoN_tHsFceOVMIHYIOB_MLRP_BXYrKigEUKGIB2I&Q_CHL=email
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Mean Score

Score Standard Deviation

Weighted Mean of ltems

Weighted Standard Deviation of ltems

ltems
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87.00

0.00
0.80

129
110900
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