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o Yos R 100%
2 S No [ 0%
3 x Do not know [ 0%

Total 1

_icmg has thxs Person been responsible for ¢

¥ 5 ormore years

2 x Jtod years
3 x 110 2 years
4 ¥ Less than a year

Total

gement directive(s)? (36 CFR 1220.34(c

2 +" No, pending final approval 1] 0%

3 »f No, under development 0 0%

4 x No i} 0%

5 ¥, Do notknow 0 0%
" Total 1

1 w/ FY 2016 - present 1 100%
2 W FY 20142015 G 0%
3 of FY 20122013 Q 0%
4 : #, FY 2011 or earlier ¢ 0%
5 ¥, Do notkrow 0 0%
: 3, Notapplicable, agency does nothave a records management directive 4] 0%
i Total H !

sycmr age cy hive : ork of dasignat

responsibilities? These individu

VA CH
2 W Ne 0 0%
3 i % Donotknow ‘ 0 0%
4 | 4 Notapplicable agency has less than 100 employees 4] 0%
[ ,‘/ Not applicable, Departmental Records Officer - this is done at the component level 4] 0%

- Total 1
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»f Yos 100
2 3 Ne 4 0%
| No, pending final approval 0 0%
4 /" No, under development 0 0%
5 : ¥ Do notknow 0 0%
6 i o' Notappticable, piease explain [} 0%:
Total 1

2 ¢ No ] 0%

3 + No, pending final approval o 0%

4 «f No, under development 0 0%

5 ¥ Do not know [ 0%
Total 1

100%
2 ¥ No o 0%
3 ¥ Do notknow 0 0%
Totat 1

2 3 No 0 0%

3 ¥ No, pending finaf approval 0 0%

4 3 No, under development a 0%

5 3 Do notknow 0 0%
Tatal 1 :
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atu)n from external agencles
mples of records

2 M No [ 0%

3 <« No, pending final approvat 1] 0%

4 + No, under development i} 0%

5 3¢ Do notknow o 0%
Total 1

o Yes
2 ¥ No 0 0%
3 » No, pending finai approvat 0 0%
4 ,{ No, under development [ 0%
5 3¢ Do notknow 0 0%
Tolal 1

ﬁoes your ,gency evaluate, b

. ¥ Noyplease explain

$¢ Do not know

Total

: \/ Every 1-2years
« Every 3-4'ysars

2 0 0%
3 ' Every 5 years 0 0%
4 3¢ More than every 5 years 0 0%
5 3¢ Do notknow 0 0%
7 3 Notapplicable, agency does not evaluate its records management program 0 0%

Tolal 1
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i % Yos s " cop . o - 100%
! 2 KNe 0 0%
i 3 i3 Donotknow o 0%
E 5 3 Notapplicable, agency does not evalualte its records management program a 0%

Total : 1

2 ¥ No 0 0%
3 ¥ Donotknow 0 0%
4 3 Notapplicable, agency does noteval its racords mar it program 0 0%

Total 1

SRV RGO - S

K No 0%

i

i

2 0 ﬁ
3 ¢ & Currently under development 0 0% {
4 ¥, Do notknow 0 ’ 0% %
Total 1 #

s,

X

2 0 0% !
i 3 « Currently under development 0 : % ‘e
i 4 © 3¢ Do notknow [ 0% ;
; !

Total 1

1 Wf Yos 1 ; 100%

2 W Ne ¢ : 0%

3 ‘ + No, pending final approval : ¢ H 0%

4 " No,under development [} 0%

5 : % Do notknow 0 0%
Total 1
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o Yes
¥ No 0 ; 0%
o ; 0%

3¢ Do notknow

Total 1

1 o Annually o 0 0%

2 JEvaryZ-S years 1 100%

3 o Every 4 -6 years 0 0%

4 ¥ Never 0 0%

5 ¥ De notknow 0 0%
Total 1

o Yes j : 100%
2 ¥ No 0 » 0%
3 #, Do notknow 0 0%
Total 1

Xver = — e AR o

¥ Neo 0 0%

2 To some extent 0 0%
0 0%

s, Do notkriow

Total : 1

W Yes ‘ i 100%
¢ No 0 : 0%
2 No, pending final approval Q 0%
% No, under development 0 ; 0%
0 0%

¥ Do notknow

Total 1

¢ Are the same person

R Coordinate closely together 9 100%
x Know each other but do not work together o 0%

Total 1

Approved for Release: 2019/01/08 C05117881




ecords, and respond to FOIA

i ¥ Yes

i 2 ¥ No 0 0%
| 3 3¢ To some extent 0 0%
} 4 ¥ Uo notknow 0 0%
I Total !

, OIA process
etion, and response’

P K Yes o 100%
2  No 0 0%
3 : $¢ To some extent s} 0%
4 ¥ Under development 0 0%
5 ¢ Do notknow . 0 0%
Total : 1

100%
2 ' X No o 0%
3 ¥ To some extent 0 0%
4 ‘ 3 Under development 0 0%
5 3 Do notknow g 0%
Total : 1

Z Bt

¥ Do notknow how te determine what perfermance measures are needed

My agency has performance measures but not specific to FOIA
Y y has p

¥ Do notunderstand the quastion

x Other, please explain

Total
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rvices (OGISY'?
mandated OGIS with re

o Yes 100%
2 ¥ No 0 0%
3 ¥, Do notknow 4] 0%
Total 1

2 % To some extent : o 0%
3 . 3¢ No o 0%
Total 1

2 ¥ No 0 0%
3 ' ¢ To some extent 0 0%
4 % Do not know 0 0%

Total 1

fication. maint

ency managed throughout the lifec $sification, mainten
222,34, 36 Cf’R'iZZ&

ified using a taxonomy, inventoried, and scheduled? (36 CF

e, retention, an
and 36 CFR 1225,

100%

2 S No 0 0%
" To some extent 0 0%

|
3
4 3 Do notknow 0 0%
* Total o 1

1 + Yes, all records are easily ;eirieval;le and accessible wl:en needeﬁ 0

2 .{ Mast records can be retrieved and accessed in a timely manner 1 100%

3 ‘j Some records can be retrieved and accessad in a timely manner 1] 0%

4 RN : [¢ 0%

5 ¥ Do notknow 0 0%
Total 1
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, x FY 2014 - 2016 100%
2 3¢ FY2011-2013 0 0%
3 . 3 FY 2008-2010 0 0%
4 3 FY 2007 or earlier 0 0%
7 x Do notknow, please explain 0 0%
Total ’ : k

old or older that are located

ds centers? (36 CFR 1235.12(b) a

# Yes
2 W No 0 . 0%
3 ¥, Do notknow 0 0%

Total 1

1 K FY 2017 ) ] ) 0 0%
2 ¥ FY 2018 0 6%
3 ¥ EY 2019 : 0 0%
4 ¥ Fy 2020 0 0%
5 x After FY 2020 1 100%
[ x Do not kniow, please explain [s] 0%

i

\at time specified i

o Yes
2 W No 0 0%
3 % Do notknow ) 0%
Total 1

: ¥, Postto intsmnal website or other shared information location 100%

¥ M Jm or emait notification 100%

100%

¥, Update training materials
100%

x Update records management policies and/or handboaks

o s W N

: x Other, please explain
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lectronic records to NARA during FY 20167 (36 CFR 1

i of Yes
2 ¥ No ¢} : 0%
3 & No - No records were eligible for transfer during FY 2016 ’ 1 : 100%
4 ,{ No - New agency, records are not yet old encugh to transfer o 0%
5 .,/ No - My agency does nothave any permanent non-glectronic records a ‘ 0%
6 % Donotknow o 0%
7 ¥ Other, please explain [ 0%
Total 1

2 0

4 «f No - No electronic records/systems were sligible for transfer during FY 2016 Q 0%

5 o No - New agency, electronic records/systems are notold enough to transfer 1 100%

7 ¥ Do notknow 0 0%

8 }( Other, please explain 4} 0%

g w* No - My agency does not have any permanent electronic records G 0%
Totat ' 1

2 CagNo 0 : 0%
3 ¢ W Donotknow 0 v 0%
Total 0

0%

2 MNo 1 L100%

3 3¢ Do notknow ¢ 0%

4 % Notappticable, my agency does not have any permanent electronic records 0 0%
Total 1

W Yes

Total

: 2 X, No 0 0%
li 3 3 Do notknow o o%
% 4 )( Not applicable, please explain 0 0%
i
i
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¥ Rely on Federat Records Center notifications R 0%

3¢ Maintain an inventory 0%
X Database or other automated tracking § 3 i 100%
¥ Manual racking . 0%
3¢ Other, please explain : 0%

o Yes

‘/ Yaes, but not dogumented
: ¥ No
3¢ Do not krow

« Notapplicable, please explain

Totat

learance processes

3 Yes
2 ® No

3 3 Do notknow ¢ 0%

1 100%

¥ No, please explain

¥ Do not know

: Total

bility of agency gl_ex:ii?bﬁih

of Yes
3 No
® Do notknow

«f Notapplicable, please explain

Total
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+ Yos : : 100%

2 3 No o 0%
3 ¥ Do notknow 4] 0%

Total 1

¥ Yes : 0%
*® No 4 : 100%
¥ Do notknow | 0%

3 Notapplicable, please expiain ) 0%

Total

information
disposition au

2 3¢ No, please explain 1 : 100%
3 : %, Do notknow 0 0%
Total 1

1 100%

2 3¢ No, please sxplain

3 . 3¢ Do notknow 0 : 0%

4 »¢" Notapplicable, please explain ] 0%
Total 1

We are working to do this. -

o Yes

X To some extent

3 No, please explain

¥ Do notknow

3 Notapplicable, please explain

Total
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1 ¥ Participate in review and p ' e of p .\,_ Is for new system
z &, Participate as stakeholder in requiremants gathering
3 | ¥ Participate as stakeholder in design phase
4 ! 3¢ Participale as stakeholder in development phase including testing the system
5 x Provide sign off authority for the implementation of new systems
L] )( Monitor system for adherence to standards, policies, and procedures
7 i Provide information only
8 3¢ Do notknow
b Y Other, please explain

1 100%

1 100%

1 100%
0%
0%

0%

0

0

1) 0%
0

0 0%
]

0%

¥ No, please expiain

¥ Do notknow

100%
%
' 0%

Total

o Yes g

ables of File Format

0%
2 % No 1 100%
3 ¥ Do notknow : 0 0%
Total 1

1 ® Yes

2 ¢ No [} 0%

4 % Do notknow 0 0%
Total 1

100%
2 « No 0 0%
3 . Do notknow 0 0%
Total 1
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2 # No 1 100%
3 ¥ Do notknow [} 0%
Total 1

1 o Yes 0 : 0%

{
{

2 K No 1 100% !

{

i 3 ¥ Do notknow : 9 0% §
2 Total 1 §
i i

o Yes
2 3 No 5} 0%
3 ¥ Do natknow ] 0%
Total 1

: i
1 3 Captured and stored in an email archiving system 0%

2 & Captured and stored in an electronic records management system 100%
3 | 3¢ Captured and stored as .PST 100%
4 ¥ Printand file 100%
5 3 Notcaptured and email is managed by the end-user in the native sysiem 100%
8 3¢ Other, please be specific Q 0%

i
! 2 W No 1 100%
§ 3 ¥ Donatknow 0 i 0%

Total 1

3¢ Inspector General
. 3¢ Chief Information Officer
: x Agency Records Officer

' ¢ Other, please explain

%, Do notknow
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1 3 Every 6 months 0 0%

2 3¢ Every yesr [ 0%

3 : 3 Every 2 years 4 . 0%

4 3% Less requently than every 2 years g 0%

5 3¢ Do notknow g 0%

8 & Not applicable, agency does not audit staff compliance 1 100%
Total o 1

% Yes
3 No, please explain

i 3¢ Do notknow

1K Yes 0 0%

2 |3 No,please explain : o 0%

3 3 Donotknow 0 0%

4 % Notapplicable, slready submitied NA-1005 to use GRS 6.1: Email Managed Under a Capstone Approach 0 0%

5 M Not applicable, planning to use GRS 6.1 but have not yet submitted NA-1005 ] C100%
Total

W No

3 ¥ Do notknow : 0%

Fotal 1

2 ¥ Ne 0 0%
3 3 Do notknow 0 0%
Total 1

¥ Yes
2 ¥ No 0 0%
3 3 De notknow 0 0%
Total 1
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X Yes
3 No

3¢ Do notknow

0 : 0%

0 i 0%

1 100%

Total

¥ No
K Do notknow

3 Other, please explain

Total

100%
2 ¥ No 0 0%
3 3 Do notknow 0 0%
Total 1

% We have implemented measures to comply wi

¥ We have reviewed NARA Bullatin 2015-04 and are planning to implemant measures to comply with NARA Bufletin 2015-04

¢ ¥¢ We have reviewed NARA 2015-04 but have notiaken steps to implement it

¥ We have notreviewed NARA 2015-04

¥ Do notknow

3¢ Mone af the above, please explain

. 100%

0%

0%
0%
0%
0%

Total

1

~ e o s W N

¥ My agency has adopted an external standard

3¢ Defining records management metadata schema is done atthe departmentievel and used enterprise wide (i.0. all entities within the depariment use the same one)

{

i

e.g., Internationai Organization for Standardization (1SO), industry, or military standard)

b4 Defining racords management metadata schema is done at the individual component agencybureau/office level {i.e. sach usas ils own unique one)

¥ As an independent agency, records management metadata schema is defined and mandated for use across the agency by the Office of the Chief Information Cfficer

3, My agencylcomponentbureauioffice does not have or use a metadata schema

* Do notknow

3 None of the above, please explain

0%

100%
0%
0%
0%
0%
0%

Total
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1 ¥ My agency/component developed its own based on internal practices 0 0%
2 % My agency/componant has adopted an external standard {e.g., 1SO; industry, military standard) 1 100%
3 ¥ Confrolied vocabularies, thesauri, or term lists are defined by the department and mandated for use by all agenciesbureaus/offices 0 0%
4 ® g;_[aczrindependent agency, controlled vocabularies, thesauri, or term lists are defined and mandated for use across the agency by the Office of the Chief Information 0 0%
5 )( My agency/component does not use controlled vocabulartes. thesauri, or term lists 0 0%
6 3 Do notknow : 0 0%
7 3¢ None of the above, please explain 0 0%
Total 1

o

2 ¥ No ] : 0%
3 % Do notknow 0 0%
Total 1

¥ Yes o o ’ o 100%
2 ¥ No 0 0%
3 # Do notknow 0 0%
Totat 1

1 ¥ Yos- AI relatson sc‘hedu!ss‘have besn su’t;mi(%ed‘ and apprO\;ed by NARA ' ' o ‘ ‘ / \ [ ‘ 0%

2 ¥ Yes - Retention schedules have been submitted and are pending NARA approval 4] ; 0%

3 x No - Retention schedules are in draft form and have nol yet been submitled to NARA 1 100%

4 % No 0 0%

5 3¢ Do notknow 0 0%

6 3¢ Other, please explain o] 0%
Tota} b

¥ Yes > : 100%

2 ¥ No 2} 0%
3 3, Do notknow 4] 0%
Total 1

Approved for Release: 2019/01/08 C05117881



Approved for Release: 2019/01/08 C0511 781
use? (Choose all that apply)

90, Which met

1 | Regular surveys S \ \ \ v - o ‘ ‘ o] 0%
2 . @ Regularinventories 0 0%
3 x Records management evaluations, site assessments, or audits of program offices ' 1 100%
4 : x Work with program managers to identify new programs and related records 1 100%
%z Work with Privacy Officer and review SORNs (Systems of Records Notices) 1 L 100%
6 x Work with FOIA Officer 1 ¢ 100%
7 W Records Liaison Officers notify Agency Records Officer of new record series 1 100%
8 ! x Regquire use and annual update of file plans 1 100%
g x Participate in design and retirement of information systems and note changes in records 0 0%
10 3 Outreach and awareness 1 100%
. ){ Other, please explain 0 0%

3 )( Do notknow ] 0%

Total 1

2 3 No 0 0%
3 ¥ Do notknow 0 0%

+Total 1

S o i G
1% Email : 0 0%
2 )4 Administrative functions such as payroll, purchasing, and financial management 1 100%
3 ¢ Mission/program-related functions 1 ‘ 100%
4 ' * Cther, please explain 0 » 0%
5 » 3¢ Do notknow 0 0%
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2 Ne 4 0%
3 3 Do notknow 0 0%

Total 1

nt Series,

1 X Yes o 0%
2 igNo 0 0%
3 3¢ Donotknow 4] 0%
4 ' 3¢ Notapplicable; my agency does notuse the General Scheduie (GS) job classifications 1 100%

Total 1

K Yes
¥ No
‘ 3¢ Do notknow

& Comments {Optional): Please include in your comments how you use the RMSA

1 3 500,000 or more Frés 4] 0%
2 3¢ 100,000 ~ 499,909 FTEs 0 0%
3 | ¥ 10,000~ 99,990 FTES 0 0%
4 % 1,000 9,999 FTEs : 0 : 0%
5 3¢ 100 - 999 FTESs 0 0%
6 % 1-88 FTEs 0 0%
7 ¢ Not Available 1 : 100%
Total 1

A0S
1 ¥ Senior Agency Official [} 0%
2 ¥ Office of the General Counsel 0 0%
3 ¢, Program Managers 1] 0%
4 ) ¥ FOIA Officer 1 100%
5 3 Informatian Technology staff 0 0%
[ 3 Records Liaison Officers or similar ) 0%
7 ¥, Administrative staff 0 0%
8 ¥ Other, please be specific: [} 0%
g : ¢ None i} 0%
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100, How much time di ake you to gather the infon ation to cdmptete thi

1 ¥ Under 3 hours ' 0 0%
: 2 & Mara than 3 hours butless than 6 hours ) 0%

3 3¢ More than 6 hours butless than 10 hours 0 0%

4 ¥ Over 10 hours 1 i 100%
} Total 1

X No
3 x Do notknow g 0%
Total 1

i % & = X £ N N i S e S
*For your reference, the NROis covered under 10 U.S.C, 424 which states: {a) Exemption From Disclosure, - Except as required by the President or as provided in subsection (¢}, no provision of law shall be construed to require the disclosure of
- {1} the organization or any function of an organization of the Depariment of Defense named in subsection {b); or {2) the number of persons employed by or assigned or detailed to any such organization or the nama, official tille, occupational
series, grade, or salary of any such person. (b) Coverad Organizations. - This section applies to the following organizations of the Department of Defense: {1} The Defense intelfigence Agency. (2) The National Reconnaissance Office, (3) The
National Geospatial-Intelligence Agency. {¢) Provision of Information to Congress. - Subsection {a} does not apply with respect to the provision of information to Congress.

Mean Score ‘ 84.00
f Score Standard Deviation 000
Weighted Mean of tems 0.78
Weighted Standard Deviation of flems 131
lems 106.00
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