
XNo 

X Do notknow 

Total 

./Yes 

y' No, pending final approval 

: vi No, under development 

XNO 

not know 

Total 

'¢' FY 2016 ~ present 

'/FY2014-2015 

./FY2012-2013 

X. FY 2011 or eariler 

X Do not know 

Total 

./Yes 

X.No 

X, Do not know 
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a records management directive 

________________ -'-ACLP.J.:..p.:...:roc..cv_e_d_fo_r_R_e_l_ease:?Q19/01 108 C05117881 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

100"/0 

0% 

0% 

0% 



Approved for Release: 2019/01/08 C05117881 
)'; 'Ie. DOes 'Vour a~ncy tiave internal reeor(J$ man~ment itminirig*, tianiil on agency pollemlil illild dlrectwo, fOr emplollees assigne(l recoras 

manallement res~nsillilltles? (36 IlER 1220.34(1}) *Jnrlilides NAU's records management training worksbops tHat were customlzld flpecmcally for yoult 
agan~ or use of: an agenl'lY custonuOQ version of tile Federal Records Officer N1tWorlii (FRON) RM 101 course; 

XNo 

" No, pending final approval 

V No, under development 

X Do not know 

,../ Not applicable, please explain 

Total 

"/Ye. 
XNo 

ttl No, pending final approval 

..t No, under development 

x: Do not know 

Totat 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

9. "lOIS yourge:ncy"teqUlrl tHat all senior gCl 'appointeiil offiCIIitI~ l!Budlng tl10se i~~~~ing and ne~'~bted. ti~lve"~rainlll1g 0"" II!I~' impon~nce 'Of 
"'" " '," approprlate]ymanaglngrlCDr'dsilmmrttmldmmedlattl'colltrQIIl (3u:mitll2tl,I4{f}) c, ' 

../Yo. 

XNo 

__ XDo not know 

Total 

XVe. 
XNo 

X. No, pending final approval 

X. No, under development 

X. Do not know 

Tota! 

I'IPE 
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100% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 



';Yes 

XNo 

J No. pending final approval 

.,,; No, under development 

)( Do not know 

Total 

';Yes 

XNo 

v' No, pending final approval 

"./ No, under development 

X Do not know 
f········································ 

Tolal 

X No, please explain 

X Do not know 

Tolal 

" Every 1 - 2 years 

.../ Every 3 - 4 years 

../ Every 5 years 

X More than every 5 years 

X Do not know 

X Not applicable. agency does not evaluate its records management program 

Tolal 
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100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 
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X,No 

X Do not know 

X Not applicable, agency does not evaluate Its records management program 

X Yes 

XNo 
X Do not know 

Not applicable. agency does not evaluate its records management program 

Total 

../ Currently under development 

';Ves 

XNo 

'" No, pending final approval 

J No, under development 

XDonotknow 

To1o1 
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0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 



XNo 

Do not know 

Total 

J Annually 

../ Every 2 "3 years 

../ Every 4 - 6 years 

KNaver 

XDonotknow 

Total 

..lYe. 

XNo 

Do not know 

Total 

X. To some extent 

Total 

X No, pending final approval 

X No, under development 

XOo notkrlOw 

Total 

X, CoordInate closely together 

X Know each other but do not work together 

Tota~ 

0% 

0% 

0% 

nr 100% 

0% 

0% 

0% 

100t'/o 

0% 

0% 

100'% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

1111II1II 100%, 

0'% 
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X Yes 

XNo 

X To some extent 

Total 

XYe. 

XNo 

)C, To some extent 

)(, Under development 

X Do not know 

Totel 

X: Yes 

XNo 

X, To some extent 

X Underdevelopment 

X Do not know 

Total 

X My agency has perfonnance measures but not spocific to FOIA 

X Do not understand the question 

Other, please explain 

Total 

Approved for Release: 2019/01/08 C05117881 

________________ Approved for Release: 2019/01/08 C05117881 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 



Total 

X Ves 

X To some extent 

XNo 

Total 

X Ves 

X.No 

X To some extent 

X. 00 not know 

Total 
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0%, 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

'---------_.-... _ ........ _-_ .... _ .... _----------------------------------------~' 
.. ss. Are r~CMd$ and i!m!rmatiln"i1 your ~gency managed tbroughol.d the IlfecycJe[ereatlolllcapfure. cla$$ifb:;ati()n, matlltenallClJ, retention, and 

dl~osltionl ~ tietrig pro~rly identified, classified using a taxonomy, Inventoried. and RMdufedr? ~36 ~lift lIU2.34i. 36 CIliR :1UiU 0 and 36 CFR. 122:S.~ 2) 

4 

-I Ves 

X.No 

~ To some extent 

Do not know 

Total 

..,; Yes, all records are easily retrievable and accessible when needed 

-rI Most records can be retrieved and accessed in a timely manner 

..; Some records can be retrieved and accessed in a timely manner 

X: No 

X Do not know 

Total 
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100% 

0% 

0% 

00/., 

0% 

100% 

0% 

0% 

0% 



X FY 2008 - 2010 

X FY 2007 or earlier 

1 ......................... _X .. c .. D .... O .• not know, please explain 

T.otal 

XYes 

XNo 

X Do not know 

Total 

X FY 2017 

X FY2018 

X FY2019 

X FY2020 

X After FY 2020 

X Do not know, please explain 
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0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

. ,~"iI~. ~re yoP awa~~'if!llgf_itemenrtt~do!miU1¥reqt!e$t ~ermi$$i()fi "r_Iil:A.M·~:retain ~rmael'it i'!1mt(JlliBnil "at time ItRuifie!:l in yQUI! ,,'~ 
. . agetll;y·$l\lA_~lltoved r~td$ sliIliedOOilauutlineii iJl36. elmfUU5ill,4i aljnlalll~ [' .. ', " 

X,Yes 

No 

Total 

"/Yes 

XNo 

X Do not know 

Total 

100% 

0% 

100% 

0% 

0% 

x_~~~_~m __ ~i~_oo~_III ••••••••••••••••• !!!!!!!!!!!!p.I.~1 •• 111!0!~!'.~ 
)( Memorandum or email notification 

X Update training materials 

X Update records management policies and/or handbooks 

X. Other, please explain 

_________________ A-'-p-'-p_ro_v_e_d_fo_r_R_e_l_ea_s_e: 2019/()V()8 C05117881 

100% 

100% 

100% 

0% 



q{ No ~ No records were eligible for transfer during FY 2016 

'*" No - New agency, records are not yet old enough to transfer 

~ No - My agency does not have any permanent non-electronic records 

X Do not know 

:x: Other, please expfain 

Total 

.; Yes 

XNo 

v' No ~ No electronic records/systems were eligible for transfer during FY 2016 

t/ No ~ New agency, electronic records/systems are not old enough (0 transfer 

X Do not know 

X Other, please explain 

.../ No - My agency does not have any permanent electronic records 

Total 

2 

X Yes 

XNo 

XY.' 
X,No 

)C, Do not know 

Total 

X Do not know 

X Not applicable, my agency does not have any permanent electronic records 

XNo 

X Do not know 

Notapplicable, please explain 

Total 
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100% 

0% 

0% 

0% 

0'% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0'% 

0% 

lit 100% 

0% 

0% 

0% 

0% 

0% 



X Rely on Federal Records Center notifications 

X Maintain an Inventory 

X Database or other automated tracking 

X Manual tracking 

X Other, please explain 

../ Ves 

.../' Yes, but not documented 

XNo 

X DO not know 

../ Not applicable, please explain 

Total 

X Yes 

XNo 

X Donotknow 

Total 

../Yes 

XNo 

X Do not know 

.;{ ~"t.~r~~I.i':ab~:pPlease explain 

Total 

_________________ A-'-p-'-p_ro_v_e_d for Release: 2019/01/08 C05117881 

0% 

0% 

100% 

0"/0 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 



'" Ves 

XNo 

I .......................................... X ........ D ... 0 .... not know 

Total 

X Ves 

XNo 

X Do not know 

X Notappllcable. please explain 

Total 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

"10; ~$ ~im'''19'llIci eflsure; tlafmmai'mansgement funelo~ali, inelt!j:Jlng _iii' !!IaPm~~ .. Hlriella~~_(.nth:ln'Bf: fecol'liJa :acCQr(Ji~g to llgen~:\ 
bU$fnl$~ neelJlS' and 1'!I~~Rm;~lI r~corgs ~~dules. is incolil:!!i!i~at!ja i.nm We dt!l!!~n. deve.II.~ ani im~I~t;ltation of~.s 'eleclmnie: 1inormatio~." 

., .:. H'l ',. " '~ .. ..' s_m~ ~SI~f!R 1t2SI.12} ,:m h .'7;', f··..;· " .. . i!!! .. 

'" Ves 

X No. please explain 

X Do not know 

Total 

100'% 

0% 

0% 

61. Does your allt!ncittt ~I.dl.mrn~~nt Rr~m staff ~rti_te in tl1~ design, dellelQU!" ah~ imilemelJltaiol"l ~new eJect[~n~ Informatlan: 
•••• ;~,,,~, ''i< ... '11,1" ;" •• • .. '. systems? ':M':';', ::, '. .••• "W'!l~ .. ':": '. .. .;. 

X Ves 

X To some extent 

X No, please explain 

X Do not know 

X Not applicable, please explain 

Total 
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100% 

0% 

0% 

0% 
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62. Which of lnese aiiivlUes aoeS ilwr ageJt~YfS records management program s~H ~rti()IRate in to ensure tHat records ret,tujr~ments are part of the' 
" ' , , Wi, i:',' , ' " :;' reoommend(ld solution? IShoose al that appl~) ,', " " 

X Participate in review and acceptance of proposals for new systems 

X Participate as stakeholder in requirements gathering 

X Participate as stakeholder in design phase 

X Participate as slake holder 1n development phase induding testing the system 

X Provide sign off authority for the implementation of new systems 

X Monitor system for adherence to standards, pol1cies, and procedures 

X Provide information only 

X Do no\know 

X Other, please explain 

"/Va. 
X. No, please explain 

X Do not know 

Total 

XNo 

X Do not know 

Total 

X Do not know 

Total 

../Ve. 

XNO 

X Do not know 

Total 
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100% 

fOO% 

100% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

DO/o 

0% 



XYes 

XNo 

X Do not know 

Total 

Total 

X Do not know 

Total 

X Captured and stored in an email archiving system 

X Captured and stored in an electronic records management system 

X Captured and stored as .PST 

X Print and file 

Approved for Release: 2019/01/08 C05117881 

X Notcaptured and email is managed by the endwuser in the native system 

X Other, please be specific 

X Inspector General 

X Chief Information Officer 

X Agency Records Officer 

X Other, please explain 

X Do not know 
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0% 

100% 

0% 

0% 

0% 

100% 

100% 

100'% 

100% 

0% 

0% 

0% 

0% 



z 
X. Every 6 months 

X, Every year 

X Every 2 years 

X. less frequently than every 2 years 

X Do not know 

Not applicable, agency does not alJdit staff compHance 

Total 
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0% 

0% 

0% 

0% 

0% 

;1. Has ~w!f;a'n' (i!'.rii~ aIJau'tcj'~ ~h~.fj~aRifon~ .. " .• If<J.:ljimana~Ii:t!lemail .• _~lta •• $~e.liliD!~~.llilillletl.n 2013;.02, GU1~a!'tce' 
',' ::'~" OO~~'«Ii!~Blll:itOiManagII19EmaIIRell!l!mS.ra ;: ," ',' " , , 

X No, please explain 

X Do not know 

X Not appflcabJe, already submitted NAv 1005 to use GRS 6.1: Email Managed Under a Capstone Approach 

Not applicable, planning to use GRS 6.1 but have not yet submitted NAv1005 

Total 

x Yes 

XNo 

XNo 

X Do not know 

Total 
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0% 

0% 

100% 

100% 

0% 

0% 



X.Yes 

XNo 

X Do not know 

Total 

XVes 

XNo 

X Do nolknow 

X other, please explain 
f--"'---~-~~'''-

Tota! 

X Yes 

XNO 

X Do not know 

Total 

X We have implemented measures to comply with NARA Bulletin 2015~04 

X We have reviewed NARA Bulletin 2015~04 and are planning to implement measures to comply with NARA Bulletin 2015-04 

X We have reviewed NARA 2015-04 but have not taken sleps to implement it 

X We have not reviewed NARA 2015-04 

X Do not know 

X None o1lhs above, please explain 

X My agency has adopted an external standard (e.g., International Organization for Standardization (ISO), industry, or military standard) 

2 X Defining records management metadata schema is done aithe department level and used enterprise wide (Le. aU entities within the department use the same one) 

X Defining records management metadata schema is done at the individual component agencylbureaufoffice level (i.e. each uses its own unique one) 

4 X As an independent agency, records management metadata schema is defined and mandated for use across the agency by the Office of the Chief Information Officer 

5 X My agency/componentlbureau/office does not have or use a metadata schema 

6 X Do not know 

________________ .:...-AIPLP.:...::ro=-:v~e_=:.d....:..fo=_:r_'R....:..e=_:l_=_ea=_s-e: 2019/01/08 C05117881 

Oll/O 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

111111 II 100%, 

0% 

0°/0 

OC/o 

100% 

0% 

0% 

0% 

0% 

0% 
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X My agency/component developed its own based on internal practices 

X My agency/component has adopted an external standard (e.g" ISO, industry, military standard) 

3 X Controlled vocabularies, thesauri, or term lists are defined by t(18 department and mandated for use by all agencieslbureaus/offices 

X As an independent agency, controUed vocabularies, thesauri, or term Jists are defined and mandated for use across the agency by the Office of the Chief Information 
Officer 

5 X My agency/component does not use co~trolled vocabularies. thesauri. or term lists 

X Do not know 

X None of the above, please explain 

Total 

X Yes 

XNo 

X Do not know 
......... " ••............ 

Total 

X Yes 

XNo 

Do not know 

Total 

....................•......... 

X Yes - All retention schedules have been subrT'itted and approved by NARA 

X Yes~ Retention schedules have been submrtted and are pending NARA approval 

X No ~ Retention schedules are 'n draft rorm and have not ye\ been submitted to NARA 

XNO 

X 00 not know 

X Other, please explain 

Total 

X Yes 

XNo 

Do not know 

Total 
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0% 

100% 

0% .. 

0% 

0% 

0% 

0% 

100% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 



2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

2 

3 

4 

5 

X Regular surveys 

X Regular Inventories 

X Records management evaluations, site assessments, or audits of program offices 

X Work with program managers to identify new programs and related records 

X Work with Privacy Officer and review SORNs (Systems of Records Notices) 

X Work with FOIA Officer 

X Records Liaison Officers notify Agency Records Officer of new record series 

X Require use and annual update offile plans 

X Participate in design and retirement of information systems and note changes in records 

X Outreach and awareness 

X Other, please explain 

2 

3 

XYes 

XNo 

X Do not know 

Total 

X Do not know 

Total 

X Email 

'"~"~~""'~",,',"'" 

X Administrative functions such as payroll, purchasing, and financial management 

X Mission/program-related functions 

X Other, please explain 

X Do not know 
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o 

o 

0 

0 

0 

0 

0 

0 

0 

0% 

100% 

0% 

0% 

0% 

100% 

100% 

100% 

100% 

100% 

100% 

0% 

100% 

0% 

0% 

100% 

100% 

0% 

0% 



x Ves 

X,No 

Do not know 

Total 

X Do not know 

0% 

0% 

0% 

0% 

N~appll~ble,myagen~doesnotuse~eGene~ISchedUle{GS)~0~b~.~~~s~_~k:.~Uo~n~s __ .~~~~.~~ __________ ~~_._. _____ ~~~~~~~~~~~~~~~~ ____ ~~ _____ ~'~OO~%~. __ 

Total 

X,Ves 

XNo 

X Do not know 

X. Comments (Optional): Please include in your comments how you use the RMSA 

X 500,000 or more FTEs 

X 100,000 - 499,999 FTEs 

X 10,000 - 99,999 FTEs 

X 1,000 - 9,999 FTEs 

X Senior Agency Official 

X Office of the General Counsel 

X Program Managers 

X FOIAOfficer 

X lnfonnation Technology staff 

X Records Liaison Officers or similar 

X AdminIstrative staff 

X Other, please be specific: 

: X None 
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0'% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 



)(, Under 3 hours 

X: Mora than 3 hours but less than 6 hours 

X More than 6 hours but less than 10 hours 

X Over 1 0 hours 

rotal 

:KYos 

XNo 

Do not know 

Total 

Score Standard Deviation 

Weighted Mean orltems 

Weighted Standard Deviation of Items 

Items 

________________ Approved for Release: 2019/01/08 C05117881 

84.00 

0.00 

0.79 

1.31 

106.00 

0% 

100% 

0% 

0% 

0% 

0% 

100% 
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