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5. Does your agency have a netwark of designated employees within each program and administrative area who are assigned records management responsibilities? These

220.

./ Yes
2 o Mo
3 » De nol knew

4 o Nat applicable, agency has less than 100 employess
5

" Mot applicable. Department Records Officer - this is done at the cormponent level o %

2 o Nu. pending final zpprovat o] 0%
3 4f Mo, under devetopment 8] 0%
4 3 Ho a 9%
5 X Do not know ¢l 0%
ot - Lo s - - . 1 .

1 100%

61067 1505 5o/ L/6107 558818y 16] parorddy

1 7 ./ #{"2(7)178 ~prrerserr171 o

2 ,/ FYy 2018 . 2017 . o] 0%

a o FY 2044 . 2015 o 0%

4 M FY 2013 or earlier o 0%

5 3¢ Do nol know 0 0%

6 ¢ Not applicable. agency Goes not have a records management directiva a Q%
i_o_ta_l_ o A AR, . : . . . T . 1 e e
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14, Does your agency evaluate, by conducting inspections/audiisireviews, its records management program to ensure that it is efficient; effective, and compliant with all

i " Yes, evaiuations are conducted by the Records Management Prograrn o 0%
2 ,/ Yes, evaluations are conducted by the Office of Inspector General 4] %
3 & o5, evaluations are conducted by the Records Management Program AND the Office of Inspector General | 1 100%
4 of Yes, evaivations are conducted by: Ja] 0%
5 3¢ No, pizase explain Q 0%
8 » Do not know a 0%

\/Ar:nuaiiy“ B o 7 T T T 7 7 _ T 1 7 71{;0%

2 o Biennially 4] 0%

3 + Onee every 3 years o 0%

4 " Ad hoc 0 0%

5 » Do not know ] A%

& 3¢ Not applicable, agency doss not evaluate its racords managemant program 0 0%
'}V-D@ - e e e \

16. Was a formal report written and subsequent plans of corrective action created and monitored for implementation as part of the most recent inspection/auditireview?
{Ch all th 1y}

T X Yos, formal report was witten o o ) |

2 3 Yes, plans of comective aclion weare created o} 0%
3 W Yes, plans of comective action were morilored for rnplementation ) 0%
4 » No u] 0%
5 ¢ Do nolknow a 0%
8 ¥, Not apoiicable, agency does nct evaluate its recarcs management pragram ] 0%
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program

o Yes
2 ¥ No 4 0%
3 « Panding final approval Q 0%
4 & Currently under de-velo;)men! 4 0%
5 )( Do rot know 0 0%
. Tofa[ . - [ I e ; ceen S -

>

3

records transfers etc.? Examples of performance measures include but are not limited to: =Percentage of agency employees that receive records management Q
tramlng ina year * A reduction in-the volume of inactive records stored in office space - Percentage of eligible permanent records transferred to NARA in:a year a
2 2 i ~ —

S)

P

@

o

o

1 f 0

@

T

AT 1 160% =

2 ¥ No o 0% ©
—

3 + Pending final approval g 0% =
o

4 & Currenily under development 4 0% g
5 » Do.nol know o - o - , o @ 8
—

Total . 1 %

o))

O

—

©

-

o Yes

100%
2 ¥ No ol 9%
3 ./ Na, pending final approval 2 3%
4 o No, under developmenit 3 0%
5 3¢ Do not know 0 0%

Total 1
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24. At what oint in the FOIA process does your agenc inform requésters of the Office of Government Iinformation Serwces (OGIS) dispute resolution servnces‘? {Choose all

1 3¢ When there is an adverse datenvination [ 1 100%
2 X When notifying the requester that the agency needs more than 10 additional days 10 process 3 requesl g 0%
3 3 Wher responding to the requesfer’s appeal 5} 0%
4 3 Never ' 0 0%
5 » Do not know ] 0%
G 3¢ Other, please explain 1] 0%

T

=

o

=

o]

<

D

i Foll

4 3 Arnually ¢ Y =
o A

b4 W Guarterly o] 0% ]
3 b4 Monthly 0 0% 8
w

4 ¥, Weskly 1 100% @
5 o Never Q 0% B
—_—

6 3 Other, please explain D] 0% ©
— - - - - e - - - - - —
Total 1 =

o

- o

§19]

IO

()

—

N

()]

o

—

{e)

¥ yeep plans P P ' HApr
requirements of FOIAZ (Note: The 2016- 2018 term of the Freedom of Information Act Adwsory Comm:ttee endorsed inclusion of FOIA performance standards in Federal
employee evaluatlons and work plans government-wide.)

0%

X Yes
2 3 No, please explain 1 100%
3 ¥ Do not know o 0%
. Tc_ta] - B . . F— e ; -

There is nol an orgsni zat:anal re']ulre'nf‘nt far the \nclus:c'\ wf FOIA per‘o:mame MgABLres,
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R ST RO ¥

y transfer permanent non-electronic records to NARA during FY ?{}'iS'-' (36 CFR 123512)

5, No 1 100%
«f Mo - Mo records were eligible for transfer during FY 2018 0 0%
+ No -New agency, recerds are net yel old enough to transfer ] 0%
+ No -My agency does not have any permanent nan-glectranic records 3} 0%
3¢ Do notknow . 4] 9%
3¢ Other, please explain ) 0%
Tm};‘, . [ . . R et e e - e R . e \

T

o]

©

=

[}

<=

®

o

=+

o}

=

. 3

ES —_

‘/ [}

2 ¥ No 0 0% §
3 o Mo - Nerelectronic records/systems were eligible for transter during BY 2018 1 100% o
[\~

4 + No - New agency, electronic records/systems are not old enough lo transfer 0 0% 9
5 «f No - My agency does not have any permanant efectranic records g 0% g
—

6 ¥ Do not know a 0% 'S
7 ¢ Other, please explain Q 0% g
RSN e e e [, e e e e e [ R, e - e -9

Total 1 4

-

- : ) 1 o]

: 30O

2 M . P by

o

o Tes

+ Yes, bul nol documented 0 0%

¥ No Q 0%

3 Do natknow 0 0%

o« Not applicable, please explain ] 0%
— To_ial R R . . e [ . [ o . R .1 S P
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and retention of records according to agency business needs and
42y

3¢ No, pleasz explain

3 X Ba not know o] 0%
4 o Not applicable, please explain o] 0%
Total . 1

e

610921500 GO/L L/6 107 :eses|ay 16] paroiddy

1 5 Yes 6 %

2 3¢ To some exient o 1 100%
3 ¥ No, please explain G 0%
4 3 Da nat know G 0%
5 3 Mot applicable, please explain 4] 0%

Total 1

(]
[P

q 3, Participate in review and accepta;u:.e of propesats for new systems 2 0%
2 3 Participate as stakehoider in requirements gathering ] 0%
3 % Participate as stakeholder in the design phase. 0 0%
4 %, Parficipate as stakeholder in the development phase including tesfing the system 0 0%
5 ¥ Provide sign off autharity for the impiementadon af new systems 0 0%
g 3¢ Monitor syster for adherence to standards, policies, and procedures o] 1 100%
7 »¢ Provide information only 1 100%
8 3¢ Da not know 0 %
8 3¢ Other, please explain 4] 0%
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53. Does your agency have a digitization strategy to reformat permanent records created in hard copy or other analog formats (e.g., microfiche, microfilm, analog video, and

o Yes

2 ¥ To some exient

3 3 No

4 ¢ Boa not know

e __mal [ [ S

100%
%
0%

0%

i
¢ Ernail
», Communication tools othar than email (calendars, messaging apps, etc.)

3 Administrative functions such 28 payroll, purchaging, and financial management
» Missioniprogram-refated functions

3 Customer Relaticnship Management

3 Case management

W, Gffice lools/software

¥, Streaming senvices

3 Other, pleasa explain

¢ My agenuy does not use cloud sewic;:s

¢ Do nat know

% No, pending final approval

2 Mo, under development
3 De nat know
5 Not applicable, my agency does not use cloud services

Total

610921505 G071 LB L0 -osea|ay] 16} parciddy
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Lo~ o] o -~ [

i~

3 100%

¥ T5%

W 50%

¥ 25%

% Less than 25%

3 My agency does not use cloud services for email

3 Do not know

Total

v’ Yes
¥ No

% Do not know

3 Annually
% Biennially

W Once every 3 years
3 Ad hoe

% o not know

Total

(=]

o o O o
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65, Does your agency have documented and approved policies and procedures in place to manage slectronic messages including text messages, chatfinstant messages,

1. med tion

BT

z . No 4] 0%
3 ¢ No, pending finat approvat a D%
4 3. No, under develepment Q 0%
5 5 Do ot know o} 0%
& % Other, please explain D%
Total o . N i i 1 - B 7

66. In which of the following areas does your agency have challenges with managing permanent electronic records; and rel

e - R

¥ Communication toals other than email {calendars, messaging apps, etc.)

W Administrative funclions such as payrol, surchasing, and financial management

¥ Missionfprogram-related funclions
¥ Customer Relatienship Management
% Case management

» Office toals/saftware

¥ Slreaming services

», Other, pleace explain

3¢ My agency does not have chalianges managing permanent eleciranic records and related metadata

3 Do not know

that apply)

Q 0%

¢ %
g 0%
o 0%
4] 0%
0 Q%
o] 0%
) a%
1] 0%
[P R ) 1 100%
[s] 0%

610921500 S0/L1/61L0C ‘osel(9y 104 pe’\OJadV
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4
5
6

7

% 10,000 — 99,899 FTEs
3¢ 1,000 - £,00¢ FTEs
3¢ 100 - 999 FTEs

e

% 1-99 FTEs

Total

¥ Not Available

3 500,000 or more FTES

5 100,000 ~ 499,899 FTEs

[l

W W D

¥ Senicr Agency Official
3 Office of the General Counsel

¥ Program Managers

3 FOIA Officer

¥ Information: Technology staff
¥ Records Lisison Officers or similar

¥ Administrative staff

¥ Cther, please be specific:

3 None

0%
0%
0%
100%
1%
0%
0%
0%

0%

610921500 GO/L LI6LOT :9ses|ay 10} parclddy
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3 3 De not know

4 3¢ Comments (Cptional): (Please inglude in your comments how you use the Records Management Self-Assessment)

section applies ta the following organizations of the Departmer: of
respect to the provision of information ta Congress.

“Far your reference, the NRO is covered under 10 U.S.C. 424 which slates: (@) Exemptien From Disclosure. - Except as
an organization of the Department of Defense named in subsection

e ,

required by the President or a5 provided in subsection (¢), no provision of law shall be construed t require the disclosure of - (1} the organization or any funclion of
{b); or (2} the number of persons employed by or assigned or detailed to any such arganization or the name, official ttie, eccupational series, grade, or salary of
Defense: (1) The Defense Intelligence Agency. (2) The National Recannaissence Office. {3) The Nationat Geospatial-Inieligence Agency. (g} Provisicn of Information to Gongress. - Subsection {) does not apply with

ary such persen, {b) Coverad Crganizatons. - This

77. Q URL

B

com/ifelform/SV_GJbFEEcKyZRZTmd 20

DLaSWWDINGxwlb5ZuS_BJbFIECKYZ?

610921500 GO/L L/6LOT :9ses|ay 10} parciddy

Mean 3core

Score Standard Deviation

Weighted Mean of llems.

Weighted Standarg Jeviation of llems

lems

83.0C

0.00
1,20
1,44
74.00

(e)(a)
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