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,./ Yes 

XNo 

X Do not know 
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,./ Not applicable. ager,cy has less than 100 employees 

.,/ Not applicable. Department Records Ofrtcer - tl1is is done at the component level 
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..,/Yes 

,./ No, pending final approval 

,./ No. wnder develoomenl 

XNo 

X Do not know 

Total 

,./ FY 2018 - present 

,./ FY 2016 - 2017 

,./ FY 2014 • 2015 

X FY 2013 or earlier 

X Do nol know 

6 X Not applicable. agency does not have a records management directive 
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,./ Yes, evaluations are conducted by the Records Management Program 

2 ,,,/ Yes. evaluations are conducted by the Office of Inspector Genera! 

3 ,./ Yes, evaluations are conducted by the Records Management Program AND the Office of Inspector General 

4 ../ Yes, eva!uations are conducted by: 

5 X No, piease explai,i 

5 X Do not know 
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✓ Once every 3 years 

.,/ Ad hoc 

X Do 110! know 
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X Yes, formal report was writte11 
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X When notifying the requester that the agency needs more than 10 additional days to process a n.iquest 

X When responding lo the requester's appeal 

X Never 

X Do not know 

X Other, please explain 

25. How often does the FOIA program submit to agency leadership reports on such measures as pending requests and backlpg? 

"" _,,_ .. 

X Annually 

2 X Quarterly 

3 X Monthiy 

4 X Weekly 

5 X Never 

6 X Other, please explain 

Total 

0 0% 
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0% 
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0% 

0 0% 

0 0% 
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1 100% 

0 0% 
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26. Do your agency's employee performance work plans and appraisals include FOIA performance measures for non-FOIA professionals to ensure compliance with the 

2 

X Yes 

X No, please explain 

X Do not know 
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There is not an organizational requirement for the inclusion of FOIA performance measures. 
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✓ Yes 

XNo 

3 ✓ No - No records were eligible fo, transfer during FY 2018 

4 ,./ No - New agency. records are not yet old enough to transfer 

.,/ No - My agency does not tiave any permanent non-electronic records 

6 X Do not know 

7 X Other, please expla,n 
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X Other. please explain 
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..,!Yes 

X No, please explain 

X Do not know 

,./ Not applicable, please explain 

Total 
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X To some extent 

X No. please explain 

X Do net know 

X No! applicable, please explain 
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X Participate :n review and acceptance ot proposals for new systems 

2 X Participate as stakeholder m requirements gathering 

3 X Participate as stakeholder i'l the design phase 

4 

5 

X Participate as stakeholder in the development phase including testing the system 

X Provide sign off authority for the 1mplementalion of new systems 

6 X Monitor system for adherence to standards. policies, and procedures 

7 X Provide information oniy 

8 X Do not know 

X Other, please explain 
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2 X To some extent 

3 X No 

4 X Do not know 

Tomi 

X Email 

X Communication tools other than email (calendars, messaging apps, elc«l 

X Administrative ftmct;ons such as payroll, purchasing, and financial management 

X Mission/program-re!ated functions 

X Customer Relationship Managemer,t 

X Case management 

X omce tools/software 

X Streaming services 

X Other, please explain 

10 

11 

X My agency does not use cloud services 

X Do not know 

X Yes 

X No 

X No, pend:ng final approval 

4 X No, under development 

X Do not know 

6 X Not applicable, my agency does not use cloud servlces 
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X My agency does not use cloud services for email 
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X Annually 0 0% 

2 X Biennially 0 0% 

3 X Once every 3 years 0 0% 

4 X Ad hoc 0 0% 

5 X Do not know 0 0% 
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X No, pending final approval 

X No, under development 

X D000tknow 

X Other, please explain 

Total 

XEmail 

X Commun1cation tools other than email (calendars, messaging apps, etc,) 

X Administrative functions such as payroll purchasing, and financial management 

X Mission/program-related functions 

X Customer Relationship t,;anagement 

X Case management 

X Office toois/software 

X S\reaming services 

X Olher, please explain 

10 X My agency does not nave chalienges managing permanent ele~.tronic records and related rnetadata 

11 X Do not kctow 
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X 500,000 or more FTEs 0 0% 

2 X 100,000- 499,999 FTEs 0 0% 

3 X 10,000 - 99,999 FTEs 0 0% 

4 X 1,000 - 9,999 FTEs 0 0°/o 

5 X 100 - 999 FTEs 0 0% 

6 X 1-99 FTEs 0 0% 

7 X Not Available 1 100% 
)> - - -------- -- -- ---------- ----- -, ------ - -71 "" Total 1 "" 0 
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"- "-

Q Q 
;o 69. What other staff, offices, or program areas did you consult when you completed this self-assessment? (Choose all that apply} ;o 
(D (D 

" " " " "' "' (D (D 

IV IV 

':1 X Senior Agency Official 0% ':1 
~ 

1 0 
~ 

~ 

2 X Office of the General Counsel 0 0% ~ 

0 0 
c.n c.n 
0 3 X Program Managers 0 0% 0 
0 0 

~ 4 X FOIAOfficer 1 100%, ~ 
IV IV 
m X Information Technology staff 0% 

m 
':1 5 0 ':1 
<D <D 

6 X Records Liaison Officers or similar 0 0% 

7 X Administrative staff 0 0% 

8 X other, please be specific: 0 0% 

9 X None 0 0% 
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1 X Yes 

XNo 0 

X Do not know 

4 X Comments (Optional}: (Please ,nc]ude in your comments how you use ihe Records Management Self-Assessment) 0 

100% 

0% 

0% 

0% 

•For your reference, the NRO is covered under 10 U.S.C. 424 which states: (a) Exemption From Disclosure. - Except as required by the Presiderit or as provided in subsection (c), no p1ovision cf law shall be construed to require t!1e disclosure of - (1) the organization or any fm1ction of 
an organization of the Department of Defense named in subsection (b); or (2J the number of persons employed by or assigned or detailed to any such organ:zation or the name, otflcial tit!e, occupational series, grade, or salary of any such person. (b) Covered Organizat,ons. - This 
section applies to !i1e following organizations of the Department of Deferise: (1) The Defense Intelligence Agency. (2) The National Reconnaissance Office. (3) The National Geospatial-ln(elligence Agency. (c) Provision or Information to Congress. - Subsection (a) does '101 apply with 

respect to the prov,sion of information to Congress. 
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