
Ves 

No 

Do not know 

Total 

Ves 

No 

Do not know 

Tolal 

FY2013-2014 

FY 2011 - 2012 

FY 2010 or earlier 

Do not know 

Approved for Release: 2019/01/08 C05117880 

Not applicab!e, agency does not have a records management directive 
f--······················_-·· 

Tolal 

10 

No 

No, unaware of these changes 

Under development 

Do not know 

Other, please explain 

Total 

Ves 

No 

To some extent 

Do oat know 

Total 

Approved for Release: 2019/01/08 C05117880 

100% 

0% 

0% 

(b)(3) 
I I 

100% 

0% 

0% 

0% 

0'% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

100%. 

0% 

0% 

0% 



Ves 

No 

To some extent 

Do not know 

Tolal 

No 

Do not know 

Not appitcable, please explain 

Total 

Ves 

No 

Do not know 

Not applicable, please explain 

Total 

Ves 

No 

Do not know 

Not applicable, please explain 

Total 

Ves 

No 

Do not know 

Not applicable, please explain 
............••...........•••...... .-............. . 

Total 

Approved for Release: 2019/01/08 C05117880 

Approved for Release: 2019/01/08 C05117880 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 
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No 0% 

Do not know 0% 

Not applicable, please explain 
f"-"'---"'-'~-w-.... ------ ... _ ... _ ... _ ... _ ... __ ...... ··_···_ .... · ... · .. w· ... w .. · __ ._.· •. ·._w ____ ...... ___ ·.·_ .. __ .. ___ ._ ... __ .... _._ w··.···_···· _."_' _ ...... _ ..•......... __ .. . 

Tota! 

~ ~d><>e$ Ylmt: ~u~,m!luJm thM ~II senl<>r and M>polntetf ofllclall, ilcluilll1!l ll!lose Incoming 31'111 neWly pmmotel:l, reame Irmnlng on _1'1' tml!mance o~ 
.. .. M>Ii'!YOptiately ~nagl1l9 records Ul1det: tl1eir Immediate control?,E3U CFR ~22IU4(f)) -, .. 'i 

Ves 

No 

Do notkl1ow 

Total 

Ves 

To Some Extent 

No 

Do not know 

Not applicable, agency has not developed intemal records managemetlt training 

Total 

Senior officials 

Employees assIgned records management responsibilities 

Do not know 

Ves 

No 

Do not know 

Not applicable, agency has not developed internal records management training 

Total 

________________ :....A:r:p.cp:.::ro:..:v-=e::::..d..:..fo=.-r ___ R..:..e=.-l.=.ea=.-s-.--e:2Q19101/08 C05117880 

100% 

0% 

0% 

100% 

0% 

0% 

0'% 

0% 

100% 

100% 

0% 

100°/" 

0% 

0% 
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Yes 

No 

Do not know 

Not applicable, please explain 

Total 

Regular briefings and other meetings with records creators 

Approval process for transfer notices from Federal Records Centers 

Monitoring and testing of file plans 

Regular review at records lnventories 

Internal tracking database of permanent record authorities and dates 

Other, please explain 

No 

Do not know 

Not appficable, please explain 

Total 

100% 

0% 

0% 

100% 

0% 

100% 

II 100% 

0% 

0% 

0% 

0% 

, 1'11, Rlease $el~'~ CDntf'QI aQ~l!title$ )\'~f' genoy ptill'forms fo enllyr. tbat,l:edem nlCDl'd1i are m~e~IiPM1i!d before me enll Of meit mW:p~ion period!, \', 
, " , , , ", (O'f!OOlltt JaIUllat apRIl' '" ',", " , 

10 

11 

Approval process for disposal notices from off-site storage 

Require certificates of destruction 

Monitoring shredding services 

Performance testing for email 

Monitoring and testing 01 nle plans 

Pre~authorization from records management program before records are destroyed 

Ad hoc monitoring of trash and recycle bins 

Notification from facilities staff when large trash bins or removal of boxes are requested 

Annual records clean out activities sponsored and monitored by records management staff 

Other, please explain 
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100% 

0% 

0% 

100% 

100% 

0% 

0% 

100% 

0% 



Ves 

No 

Other, please explain 

Total 

Yes 

No 

Do not know 

Not applicable, please explain 

Total 

Every 1 - 2 years 

Every 3 - 4 years 

Every 5 years 

More than every 5 years 

Do not know 

Approved for Release: 2019/01/08 C05117880 

Not appllcabla, agency does not evaluate its recards management program 

To1al 

Yes 

No 

Do not know 

Not applicable, agency does not evaluate its retards management program 

Total 

Yes 

No 

Do not know 

Not applicable, agency does not evaluate its records management program 

0% 

100% 

0% 

0% 

0% 

100% 

0%» 

0% 

0% 

0% 

0% 

100'ljo 

0% 

0% 

0% 

100% 

0% 

0'% 

0% r .. w'''~"~~-~-~~-,--.---~-,-~.''~-''-~,-~,~~,,~~-~-,----~~"_",,,,,,,,,,,,_w,,w __ ~~._,_, __ ~_,_,~. ___ ,,,,,,,_ .w_' __ ""'_'_~ _____ ' ____ '~_~~1 

Total 

Approved for Release: 2019/01/08 C05117880 
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No 0% 

Currently under development 0% 

Do not know 0% 

Not applicable, ploase explain 0% 

Total 

'~o. Has Y'our~et1~'sreimtds management programiifentiflea ~rmaime meu:iliifOr reiilfimamf.mtlltiAcltWlS'$;'UCtl)'i$ training, ~eQiRt"" 
, ~ , , scfiemlling. permanent iecOmsJransfers, etc.~< < ,f,', ,:,' "'" ',\ii' ';1l':';: " , ' , 

10 

Yes 

No 

Currently under development 

Do not know 

Notapplicable, please explain 

Total 

Percentage of records scheduled 

Percentage of staff trained in rocords management 

Percentage or offices evaluatedfinspecled for records management compliance 

Percentage of email management auto~c/assification rates 

Development of new records ma'lagement training modules 

Audits of in tarnal systems 

AnnlJal updates of file plans 

Perfonnance tesUng for email applications to ensure records are captured 

Do not know 

Other, please explain 

Approved for Release: 2019/01/08 C05117880 

100% 

0% 

0% 

0% 

0% 

100% 

100% 

0% 

0% 

100% 

0% 

100% 

0% 

0% 

0% 



Yes 

No 

00 not know 

Total 

Yes 

No 

Do not know 

Not applicable, please explain 

Total 

Annually 

Every 2 ~ 3 years 

Ellery 4 ~ 6 years 

Never 

Do nolknow 

Total 

Yes 

No 

00 not know 

FY 2013 - 2015 

FY2010-2012 

FY 2007 - 2009 

FY 2006 or eariier 

Do not know, please explain 

Total 

Yes 

No 

Do not know 

Total 

Approved for Release: 2019/01/08 C05117880 

100% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

100(1/0) 

0% 

0% 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

Approved for Release: 2019/01/08 C05117880 



No 

Do not know 

Total 

Ves 

No 

No - No records were eligible for transfer during 2015 

No - New agency, records are not yet old enough to transfer 

Do not know 

Other, please explain 

Approved for Release: 2019/01/08 C05117880 

No - My agency does not have any permanent non-electronic records 

0% 

0% 

0% 

0% 

zn 100% 

0% 

0% 

0% 

0% 
"",."'''''' "",,,,,,,,,,,,,,,,,,,,~,,,,,,,,,~,,,,,,,,,,,,,,,,,,,,,,,,,,,~,,,,,,,,,,,,,,,,,,,,,,,,, """~~,,,,~,,,,~,,,,~,,,~~~.,,~~,,,,,,,,,,,,,,,,,,-,, ,-'"'-,-,~--,,-,-''''''''' ''''~~-'''''''' 

Yes 

No 

No - No electronic records/systems were eligible for transfer during FY 2015 

No. New agency. electronic records/systems are not old enough to transfer 

Do not know 

Other, please explain 

No - My agency does not have any permanent electronic records 

Total 

Yes 

No 

Do not know 

Total 

Ves 

No 

Do not know 

Not applicable, my agency does not have any permanent electronic record!!> 

Total 

Approved for Release: 2019/01/08 C05117880 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 



2 

3 

4 

5 

6 

7 

B 

2 

3 

4 

2 

3 

4 

5 

Approved for Release: 2019/01/08 C05117880 

FY 2016 

FY 2017 

FY 201B 

FY 2019 

FY 2020 

AfterFY 2020 

Do not know, please explain 

Not applicable, my agency does not have any permanent electronic records 

No 

Do not know 

Not applicable, please explain 
-~-~-------.--"~~--,-~~~~,~~~"'~,--<.~. 

2 

3 

Total 

Maintain an inventory 

Database or other automated tracking 

Manual tracking 

Other, please explain 

Yes 

No 

Do not know 

Total 

Approved for Release: 2019/01/08 C05117880 

0 

0 

0 

o 

o 

o 

o 

o 

0 

0 

0 

0 

0 

0 

0 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 
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Ves 0% 

No 0% 

Do not know 0% 

Tolal 

Ves 100% 

No 0% 

Do notkl1ow 0% 

Total 

Ves 100% 

No 0% 

Do not know 0% 

Total 

Yes 0% 

No 100% 

0% 

Total 

Yes 0% 

No 0% 

Do not know 0% 

Total 

D. Ooe$ iY:0ut: agency ~rovide exit briefings fot' senior officials on the ap~l!Igate ~i_$itiCln lOf ttlQ re~(I$;' Including ema"~ ~nder their imme(!ia~e '" 
Qonfrol? (36 CflR 123Q.1lJfa Ii bU :' ' , ",' ' , " :, ' 

No 

Do Ilotknow 

Not applicable, please explain 

Total 

0% 

0% 

0% 
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55. Who is ilwolYed in tlll1 exif briefings'? ~Choo$e all that a"ply~ , ' , 

Agency Records Officer 

Senior Agency Official for Records Management 

Chlef Information Officer 

Other, please explain 

Yes 

No 

Do not know 

Not applicable, agency does not provide exit briefings for senior officials 

Total 

Ves 

No 

Do not know 

Not appl,cable, please explain 

Total 

0% 

0% 

0% 

100% 

100% 

0%. 

0% 

0% 

100% 

0% 

0% 

0% 

10.' iDoes your IIgenoy fiave aocumented an(,f~im~roved ~rocedureSlo enalmi t!tQ mlgta~QO of regor'asand associ_d milmd~ta ~I: new: st<>rage m~ll!J ~ 
f~ln~ts 'So mat rec(Wds aJ'~ retrievaliJle lind IIsaJijl!l! as long as neeaea ~o ~aum a~n;~ tillsinels }tad to me~t IiIAU'IIp"rovel1l ,di$l?,o$ltions:'?: ~311' ~(il;1li l; 

, , , ' ,!l23UO(b){6l) ,', , ", 

Ves 

No 

Do not know 

Total 
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100% 

0% 

0% 
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Ve. 0% 

No 100% 

Do not know 0% 

Not appilcabre, please explain 

Total 

Ves 0% 

No, please explain 100% 

Do not know 0% 

Total 

, , 63. Does ~our agency ensure ~b~~ records: management functionality, including tHe ~tllre, mm.,ar, a:ruIi refentlli>rl ~f mc~i'liIlI! ~cotdlng to agln!i!Y 
It/siness nQeds Itllfd NARA~prollf~ l'ecordS:senutlles, is Incorporated ImQ tile design, dellQlopment, anli Implementation nnts elemmnlc information , 

, ,systems? iSfl eF1IU236.12~ < ::" 

Ves 0% 

No, please explain 100% 

Do not know 0% 

Not applicable, please explain 0% 

Total 

Currently working to do this 

Ves 0% 

To Some Extent 

No, please explain 0% 

Do not know 0% 

Not applicable, please explain 0% 

Total 

Approved for Release: 2019/01/08 C05117880 



10 

Participate in review and acceptance of proposals for new systems 

Participate as stakeholder in requirements gathering 

Participate as stakeholder in design phase 

Approved for Release: 2019/01/08 C05117880 

Participate as stakeholder in development phase including testing the system 

Provide sign off authority for the implementation of new systems 

Monitor system for adherence to standards, policies, and procedures 

Provide information only 

Do not know 

Other, please explain 

Integrated requirement in the security accreditation process. Participate as a voting member of the IT Architecture Board. Ad hoc participation on standards boards such as the Metadata Committee. 

No. please explain 

Do not know 

Total 

Yes 

No 

Do not know 

Total 

Yes 

No 

Do not know 

Total 

Yes 

No 

00 not know 

Total 

Yes 

No 

... ~ .............. - ..................... .. 

Do not know 

Total 

Approved for Release: 2019/01/08 C05117880 

0% 

0% 

0% 

100% 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

100°/1) 

0% 

0% 

QOA 

0% 

0% 

0% 

0% 

100'% 



Ves 

No 

Do not know 

Total 

Vas 

No 

Do not know 

Total 

Print and tile 

Captured and stored as .PST 

Captured and stored in an electronk records management system 

Captured and stored in an email archiving system 

Approved for Release: 2019/01/08 C05117880 

Not captured and email is managed by the endMuser in the native system 

Other, please be specific 

Vas 

No 

Do not know 

Tolal 

Inspector General 

Chief Information Officer 

Agency Records Officer 

Other, please explain 

00 not know 

EvelY 6 months 

EvelY year 

EvelY 2 years 

Less frequently than every 2 years 

Do not know 

Not applicable, agency does not audit staff compliance 

Tolal 

Approved for Release: 2019/01/08 C05117880 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

100% 

100'% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

0°/" 

100% 
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Yes 100% 

No, please expla!n 0% 

Do not know 0% 

Total 

Yes 0% 

No, please explain 100% 

Do not know 0% 

Not applicable, planning to use GRS 6.1; Email Managed Under a Capstone Approach 0% 

Total 

Yes 100% 

No 0% 

Do not know 0'% 

Other. please explain 0% 

Total 

SO. Does ~1.It! agenc~ nave an approved records schedule coverIng iDqfl'ottlc m_llajles itlcllri:lJlg= l.lI:mal!lges. (iftafJil_1\rmess!'Igss. ~cfi " 
messarms, ana l'Oessarms created In social mEl!lla~ls m:appllcatlons tHat meet the Cleflnmtm ofa !eaeral record? ' R 

Yes 

No 

Do not know 

Tolal 

81. Does your agElncy Qreate and maintain snlt of the fOllowing ry'pes of metadata for electronic records,!! (Ohoose alUllat appfy~ , 

Descriptive metadata 

Structural metadata 

Administrative metadata 

Rights management meiadata 

Preservation me tad ala 

Not applicable, please explain 

Do not know 

Other, please explain 

Approved for Release: 2019/01/08 C05117880 

0% 

100% 

0% 

100% 

100% 

100% 

100% 

100% 

0% 

0°/(1 

0% 



No 

Do not know 

Other, please explain 

Ves 

No 

Do not know 

other, please explain 

Tolal 

Ves 

No 

Do not know 

Total 

Ves 

2 No 

Do not know 

Total 

Ves 

No 

Do not know 

Approved for Release: 2019/01/08 C05117880 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

100% 

0% 

0% 

0% Not applicable, all paper and other non-e!ectronic records have been scheduled 
~~ ___ ~"~_,, '"OW ,, __ ~~ __ ,,_,,_~"" ___ "' ___ ~_,"~ ,,~~_~ ____ "" "_'''''_,, __ ' _____ ''' ___ '''_,,_,,_''' __ ''_''_,,'' __ ,,_~ ____ , ___ ~'''''''_""""""", "m"""m_"""w""m""'m""""''''''_''""_''''''_''_'' __ ~~_'''"1 

Total 

Yes 100% 

No 0% 

Do not know 0% 

Total 

Approved for Release: 2019/01/08 C05117880 
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Ves 0% 

No 100% 

Do not know 0% 

Total 

Sent 0% 

NotSent 0% 

Tota! 

Yes 100% 

No 0% 

Do not know 0% 

Total 

Email 0"10 

Adminislrative functions such as payroll, purchasing, ana financial management 100% 

Mission!program~related funclions 100% 

OUler, please explain 0"/0 

Do not know 0% 

Yes 100% 

No 0% 

Do not know 0% 

Total 

Do nol know 0% 

Not applicable, my agency does not use the General Schedule (G8) job dassifications 100% 

rotal 
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Ves 

No 

Comments: (Optional) 

Ves 

No 

Do not know 

Comments; (Optional) H Please include in your comments how you use the RMSA, if applicable 

500,000 or more FTEs 

100,000-499,999 FTEs 

10,000-99,999 F1Es 

1,000 - 9,999 FTEs 

100 - 999 FTEs 

1-99 FTEs 

Not Available 

Tolal 

Senior Agency Official 

Office of the General Counsel 

Program Managers 

Information Technology staff 

Records Liaison Officers or similar 

Administrative staff 

Other (please be specific) 

None 

Approved for Release: 2019/01/08 C05117880 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

0% 

0% 

0% 

0% 

0% 

0% 

100% 

0% 

100% 

0% 

0% 
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less than 3 hours 0% 

More than 3 hours but less than 6 hours 0% 

More than 6 hours butless than 10 hours 0% 

100% 

Yas 0% 

No 100% 

Do not know 0% 

Total 

(b)(3) 
I 

(b)(3) 
I 

Provide longer lead time to allow for coordination across the organization, briefing to senior management. and security review. For your reference. the NRO is covered under 10 U.S.C. 424 which states: 10 USC 424. Disclosure of organizational and 
personnel information: exemption for specified intelligence agencies (a) EXEMPTION FROM DISCLOSURE.-Except as required by the President or as provlded in subsection (e), no provision of law shall be construed to require the disclosure of
(1) the organization or any function of an organization of the Department of Defense named in subsection (b); or (2) the number of persons employed by or assigned or detailed to any such organization or the name, official title, occupational series, 
grade, or salary of any such person. Please redact the appropriate Information prior to release. 

ISEI?Q_OL= 1 YckXAhla2dOVoN_1 HsFceOVMjHyIOB_ MLRP _ 6XYrKfgEUk6IBzf&Q_ CHL"'email 
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Mean Score 

Score Standard Deviation 

Weighted Mean of Items 

Weighted Standard Deviation of Items 

Items 

Approved for Release: 2019/01/08 C05117880 

Approved for Release: 2019/01/08 C05117880 

87.00 

0.00 

0.80 

1.29 

109.00 
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